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General Format 

Paper is typed using readable, consistent, reasonably-sized font throughout the paper YES 

Paper is double-spaced throughout YES 

Paper has ________ FULL pages of body (does not include Works Cited page) YES 

1” margins on all pages YES 

Correct page numbering on all pages placed ½“from the top in upper right hand corner YES 

First page only—four-line identification heading correctly placed in upper left, 1” from top YES 

First page only--title centered with no extra space between heading and body of paper YES 

Thesis statement underlined in paper’s introduction YES 

Indentation 

Paragraphs indented ½“ YES 

If used, long quotations (longer than 4 lines) inset 1” from left hand margin, quotation marks omitted------YES-N/A 

Parenthetical Documentation 

 Correct form used YES 

No more than 20% of the paper is quoted YES 

At least 80% of the paper is cited YES 

 Each source on the Works Cited page is used at least once in the body of the paper YES 

Works Cited 

Works Cited used as title, centered, not underlined, 1“from top margin YES 

All sources listed alphabetically YES 

Correct format used YES 

A minimum of 4 non-interview sources used (internet, books, magazines, etc.) YES 

At least 1 but no more than 3 interviews are used as a source YES 

No general encyclopedias used as a source (including Wikipedia) YES 

If used, graphs/pictures/stat. tables are included as an appendix placed after the Works Cited pg-------YES-N/A 
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